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CONSTI TUTI ON OF THE STATE OF LOUI SI ANA OF 1974
ARTI CLE X. PUBLI C OFFI CI ALS AND EMPLOYEES
PART Il. FIRE AND POLI CE CI VIL SERVI CE

816. Establishnment of System

Section 16. A systemof classifiedfire and policecivil serviceis
created and establ i shed. It shall apply to all nmunicipalities having a
popul ati on exceedi ng thirteen t housand and operating aregularly paid
fire and nmunicipal police departnment and to all parishes and fire
protection districts operating a regularly paid fire departnent.

817. Appointnments and Pronotions

Section 17. Per manent appoi ntnents and pronotions in nunicipal fire
and policecivil service shall be nade only after certification by the
appl i cabl e nunicipal fire and police civil service board under a
general systembased upon nerit, efficiency, fitness, and | ength of
service as providedinArticle XI'V, Section 15.1 of the Constitution of
1921, subject to change by | awenact ed by two-thirds of the el ected
menbers of each house of the | egislature.

818. Prior Provisions

Section 18. Except as inconsistent withthis Part, the provi sions
of Article XI'V, Section 15.1 of the Constitution of 1921 are retained
and continued in force and effect as statutes. By | aw enacted by
two-thirds of the el ected nenbers of each house, the | egi sl ature may
amend or ot herw se nodi fy any of those provisions, but it may not
abolish the systemof classifiedcivil service for such firenen and
nmuni ci pal policenen or make t he systemi napplicable to any nunicipality
havi ng a popul ati on exceedi ng thirteen t housand according to the | at est
decenni al federal census or to any parishor fire protectiondistrict
operatingaregularly paidfire departnent. However, inanunicipality
havi ng a popul ati on exceedi ng f our hundred t housand, paid firenen and
muni ci pal policenmen shall beincludedif angjority of the el ectors
thereinvoting at an el ection held for that purpose approved their
i nclusion. Such an el ection shall be call ed by the governing authority
of the affected city within one year after the effective date of this
constitution.

§19. Excl usion

Section 19. Nothingin Part | of this Article authorizingcities or
ot her political subdivisionsto be placed under the provisions of said
Part by el ection, act of thelegislature, or ordi nance of the | ocal
governi ng authority shall authorize the inclusioninacity civil
servi ce systemof firemen and policenenin any runicipality having a
popul ati on greater than thirteen thousand but fewer than four hundred
t housand and operating a regularly paid fire and nunici pal police
departnent or inany parishor fireprotectiondistrict operatinga
regularly paid fire departnent. Such firenmen and policenen are
expressly excluded from any such system

8§20. Political Activities
Section 20. Article XIV, Section 15.1, Paragraph 34 of the
Constitution of 1921 is retai ned and continued in force and effect.
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LOUI SI ANA REVI SED STATUTES

TI TLE 33 MUNI CI PALI TI ES AND PARI SHES
CHAPTER 5. Cl VI L SERVI CE
PART I1I. FI RE AND POLI CE CIVIL SERVI CE LAW FOR

MUNI Cl PALI TI ES BETWEEN 13, 000 AND 250, 000

Const. 1921, Art. 14, § 15.1

Const. 1921, Art. 14, 815.1, relativetofire and policecivil service
innunicipalities of 13,000 to 250,000, was continued as a statute by
Art. 10, 8§ 18 of the Constitution of 1974.

§ 2471. Applicability

This Part applies to any nmunicipality which operates aregularly paid
fire and police department and whi ch has a popul ati on of not | ess t han
t hi rteen t housand nor nore than two hundred fifty thousand according to
the | at est regul ar federal census for whichthe official figures have
been made public.

8 2472. Short title

This Part shall be known and nay be cited as "t he Muni ci pal Fire and
Police Civil Service Law. "

8§ 2473. Definitions

The f ol | owi ng words and phrases when used inthis Part shall have the
foll owi ng neani ng, unless the context clearly requires otherw se:

1. "All ocation" nmeans the official determ nation of theclassto
which a position in the classified service bel ongs.

2. " Appoi nting authority"” neans any official, officer, board,
conm ssion, council, or person having the power to make
appoi ntnents to positions in the municipal fire and police
servi ces.

3. " Appoi nt ment " neans t he desi gnati on of a person, by due aut hority,

to become an enpl oyee in a position, and his induction into
enpl oynment in the position.

4. "Board" means t he rmuni ci pal fire and police civil service board.

5. "C ass" or "class of position" means a definitely recogni zed ki nd
of enploynent inthe classifiedservice, designatedto enbrace
positions that are so nearly alikeinthe essential character of
their duties, responsibilities, and consequent qualification
requirements, that they canfairly and equitably be treated al i ke
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10.

11.

12.

13.

14.

15.

16.

17.

under |ike conditions for all personnel purposes.

"Classification plan" nmeans all the classes of positions
established for the classified service.

"Cl assifiedservice" neans every appoi ntive office and position
of trust or enpl oynent in the nmunici pal government whi ch has as
its primary duty one of the functions specifically set forthto
be includedintheclassifiedservice by the provisions of this
Part; and excludes all elective and appointive offices and
positions of trust or enploynment which have a primary duty
specifically set forthto beincludedinthe unclassifiedservice
by the provisions of this Part.

"Denot i on" neans a change of an enpl oyee in the cl assified service
froma position of oneclassto apositionof alower class which
generally affords | ess responsibility and pay.

"Departnent service" nmeans enpl oynment in the public service
of f ered and performed separately by the fire and by t he police
departnments of the nunicipality.

"Eli gi bl e" means a person whose nane is on a list.
"Enpl oyee" nmeans a person |legally occupying a position.

"Enpl oynent list” or "list" means a reinstatenment enpl oynent |ist,
a pronotional enploynent |ist, aconpetitive enploynent |ist, and
a reenploynment |ist.

"Posi tion" neans any of fi ce and enpl oynent in the nmunicipal fire
and police services, the duties of whichcall for services to be
rendered by one person.

"Pronotion" neans a change of an enpl oyee in the classified
service froma position of one class to a position of a higher
cl ass whi ch general |y affords i ncreased responsi bilities and pay.

"Promotion enploynment list" or "pronmotion |ist" means an
enpl oynment |ist containing the nanes of eligible persons
established fromthe results of pronotion tests given for a
particul ar cl ass of positions whichis not specifically required
by this Part to be established fromthe results of a conpetitive
test.

"Pronotiontest” means atest for positionsinaparticular class
whi ch i s not specifically requiredbythis Part tobefilled by
conpetitive tests, adm ssion to which is |[imted to regular
enpl oyees of the next | ower cl ass, or the next | ower cl asses when
aut horized by the rules, in the classified service.

"Reempl oynment |ist" means an enpl oynent |ist for the entrance or
| owest ranking class inthe classifiedservice, or i nany group
of cl asses as may have been grouped i nthe cl assification plan,
cont ai ni ng nanmes of regul ar enpl oyees who have been | ai d of f under
the "lay off" provisions of this Part. This list shall not be
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appl i cabl e t o per sons who have resi gned or have been di schar ged.

18. "Regul ar enpl oyee" or "permanent enpl oyee" neans an enpl oyee who
has been appointedto apositioninthe classified servicein
accordance with this Part after conpleting his working test

peri od.
19. "Reinstatenment enploynment list" or "reinstatenent |ist" means an
enpl oynment |ist containing names of persons eligible for

reinstatement in positions of aclass fromwhich they have been
denot ed for reasons other than disciplinary action.

20. "Seniority" nmeans the total enpl oyment conputed for an enpl oyee
beginning with the | ast date on which he was regularly and
per manent | y appoi nt ed and has wor ked conti nuousl y to and i ncl udi ng
t he dat e of conput ation. Ti nme during whi ch an enpl oyee has served
inthe armed forces of the United States subsequent to May 1,
1940, not to exceed four years, shall be construed to nmean
cont i nuous service and shal | be includedin the conputation of his
seniority. Total seniority inthe departnental service, including
positions of any and al | cl asses, or seniority in any one or nore
gi ven cl asses, nay be conput ed for an enpl oyee, but in either case
enpl oynent shal | be conti nuous and unbr oken by a resi gnati on or
di scharge of the respective enpl oyee. An enployeewhoisfinally
di scharged or resigns fromhis position shall forfeit all
accumul at ed seniority. An enployee who i s suspended and r et urns
to his position imrediately follow ng the expiration of his
suspensi on shal | not forfeit his seniority accunul ated to the date
of hi s suspension, but he shall not be given credit for the |l ost
time at any future conputation.

21. "Tenporary appoi ntnent" neans t he appoi nt nent of an enpl oyee for
i mted period of service w thout acqui sition by the appoi nt ee of
any continuing right to be retained beyond the peri od.

Amended by Acts 1982, No. 112, § 1; Acts 1982, No. 651, § 1.

8§ 2474. Ef fective date of provisions

Any syst emof nunicipal fire and police civil service under Act 102 of
1944, as anended, which is in force on the effective date of the
Revi sed Statutes, is continuedin effect under the provisions of this
Part.

The ri ghts of any person under Act 102 of 1944, as amended, whi ch exi st
onthe effective date of the Revised Statutes are continuedin effect.
Every rul e, classification plan, or allocation established under Act
102 of 1944, as amended, whichisinforceonthe effective date of the
Revi sed Statutes is continuedineffect until it is amended or repeal ed
by the proper authority under this Part.

§ 2475. System of classified civil service

There is created in the nmunicipal governnment aclassifiedcivil service
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enbraci ng t he positions of enpl oynent, the officers, and enpl oyees of
t he muni ci pal fire and police services. The classifiedcivil service
shall be known as "the nunicipal fire and police civil service.

§ 2476. Muni ci pal fire and police civil service boards

A. A nmunicipal fireand policecivil serviceboardis createdinthe
muni ci pal governnent. The board shal | be conposed of five menbers
who shal | serve wi t hout conmpensati on. The board shall have a
chai rman, vice-chairman, and a secretary. The domi cile of the
board shall be in the nmunicipality it serves.

B. (1)(a) To be eligiblefor appoi ntment or to serve as a nenber of
a board, a person shall be a citizen of the United States of
America, aresident of themunicipalityinwhichheistoserve
for at | east five years next precedi ng hi s appoi nt nent, and, at
the ti me of his appointnment, shall be a qualifiedvoter of the
muni ci pality.

(b) However, with respect to the two nenbers el ected fromthe
nmuni ci pal fire and the nmuni ci pal police departnents, such nmenbers
shal | be residents of the parishinwhichthe nmunicipalitythey
are to serve is located for a period of at |east five years
precedi ng their appoi ntment upon adoption of resolution so
permtting residence |ocation by the |ocal governing authority.

(2) (a) Any enpl oyee whil e servi ng as a nenber of a board, shall
occupy, as aregul ar enpl oyee, a position or officelower than
t hat of chief, assistant chief, district chief, or battalion chi ef
inthefire service; or apositionor officelower than that of
chief, assistant chief, or major in the police service.

(b) No menber of a board shall have been, during a period of six
nont hs i nmedi at el y precedi ng hi s appoi ntment, a nenber of any
| ocal, state, or national commttee of apolitical party, or an
of ficer or menber of acommtteeinany factional political club
or organi zati on.

(c) (i) No nember of a board shall be a candi date for nom nati on
or el ectionto any public office or hold any ot her public office
or position of public enploynment, except that of notary public,
amlitary or naval official office, or that of a municipal fire
or police departnent whichis expressly required by the provisions
of this Part.

(i1) However, a nenmber of the Municipal Fire and Police Civil
Servi ce Board of the city of Hounma may hol d a position of public
enpl oynent i f said position of public enploynent is not withthe
city of Houmma.

C. The first five nenmbers of a board shall be appointed by the
gover ni ng body of the nmuni ci pality duringthe ninety day period
imedi ately followingthe date that this Part takes effect in a
muni ci pality under R S. 33:2471. The nenbers of the board shal l
be appoi nted by the governing body as foll ows:
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(1)

(2)

(3)

One shal | be appointed by t he gover ni ng body uponits own
nom nati on.

Two menbers shal | be appointed fromalist of four nom nees
that shall be furnished, within sixty days after the
governing aut hority makes a request by certifiedletter for
such list, by the executive head of alegally chartered and
establ i shed four-year institution of higher education
| ocated withinthe municipality; or, if thereis no such
institutioninthe municipality, by the executive head of
such aninstitutionwhichiswthinthe state and whichis
t he nost geographically proximate to the nunicipality.
However, if only two such four-year institutions of higher
education arelocated withinthe nunicipality, the head of
each of thetwo institutions shall furnish alist of two
nom nees and one nmenber shall be appoi nted fromeach such
list. If alist of nomnations is not submtted within
si xty days after subm ssion of request for suchlist, such
failure shall be considered a failure to perform a
m nisterial duty required by | awof a public official or
corporate officer. Tothis end, thedistrict attorney for
the parishinwhichtheinstitutionis |ocated shall provoke
t he i ssuance of a wit of mandanus to conpel the official or
officer to act as provided by | aw.

Two nenbers shal | be appoi nt ed who shal |l be first nom nated
and el ect ed by and fromt he regul ar enpl oyees of thefire
and police departnents as foll ows:

One nmenber shall be el ected and appointed fromthe fire
departnment, and one nenber shall be el ect ed and appoi nt ed
fromthe police departnment. The enpl oyee-nom nee fromeach
depart ment shall be el ect ed by secret bal |l ot of the regul ar
enpl oyees of hi s respective departnent at an el ectionto be
call ed and held for that purpose by the chief of the
departnment. The chi ef of each departnent shall call such an
electionwithinforty-five days after this Part takes effect
inthe nunicipality by posting, for afifteen day conti nuous
period i medi ately precedi ng the el ection, anotice thereof
on the bulletin board of each station house of his
department; and, shall officially notify the governing body
of the municipality withinthe ten day period i nmedi ately
foll owi ng the el ection, the nanme of t he enpl oyee- nom nee so
el ected by the regul ar enpl oyees of his departnment. The
chi ef of the departnent shall voteinthe electiononlyin
the case of a tied vote.

D. The termof office for all menbers of the board shall be for a
period of three years, except that the first menber appoi nted by
t he gover ni ng body of a nunicipality uponits own nom nation shall
serve for a period of two years; the first enpl oyee nenbers
nom nat ed and appoi nt ed as provi ded above shall serve atermof
one year. Each nenber shall serve until his successor has been
appoi nted and qualified.
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E. Upon the termof office expiring for a nenber of a board, or
because of a vacancy in the office of any menber thereof, the
gover ni ng body of the nunici pality shall appoi nt a successor in
t he same manner as t he out goi ng nenmber was appoi nt ed; and such
successive appoi ntnment shall be mde within ninety days
i mmedi ately follow ng the expiration or vacancy.

F. Each nenber shal | take the oath of office before entering uponthe
duties of his office. Hs oath shall include a statenent to uphol d
t he Constitution and | aws of Loui si ana and of the United States;
toadmnister faithfully andinpartially the provisions of this
Part and the rules adopted under the authority of this Part.

G Menber s of such a board servi ng under Act 102 of 1944, as anmended
at thetime the Revi sed Statutes take effect shall continuein
office until the expiration of the termfor which they were
appoi nt ed.

H. Any menber of a board shall beliabletorenmoval fromoffice by
judgment of the district court of his domcile for highcrines and
m sdenmeanors i n office, i nconpetency, corruption, favoritism
extortion, oppressioninoffice, gross m sconduct, or habitual
drunkenness. The district attorney of the district whereinthe
boar d nenber resi des may i nstitute such suit, and shall do so upon
the written request, specifying the charges, of twenty-five
citizens and taxpayers of the municipality of whichthe board
menber is aresident. The district attorney shall associatein
t he diligent prosecution of such suit any attorney sel ected and
enpl oyed by the citizens and taxpayers.

The gover ni ng body of the nmunicipality shall advise, withinand
not | ater than the expiration of the ninety day peri od provi ded
for the appoi nt ment of the board nenbers, each appoi ntee of his
appoi nt nent and t ermof office as a nenber of the municipal fire
and police civil service board; and, an of ficial record thereof
shall be placed in the official m nutes of the governing body.

J. The ori gi nal menbers of the board shall neet withinthirty days
after their appointrment intheir first official nmeeting; take the
oat h of office; el ect a chairman and vi ce-chai rman; and transact
any ot her business pertinent at that tinme. The oath of office
shal | be adm ni stered by the city clerk or by any ot her person
having the legal authority to adm nister it.

K. A chai rman and vi ce-chai rman shal | be el ect ed by t he nmenbers of
t he board. The term for which either the chairman or
vi ce- chai rman shal | serve as such, shall run concurrently with
t hat for whi ch he was appoi nt ed a nenber of the board; except the
termof either office shall term nate upon death of the i ncunbent,
or his resignation fromthe office or fromthe board or his
renmoval fromthe board.

L. (1) At the discretionof the board, the office of secretary shall
be filled in one of the follow ng ways:
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(a) By el ecting one of its nenbers thereto.

(b) By appointing the city clerk, or secretary-treasurer
of the nmunicipality to fill such office ex-officio.

(c) By enpl oyi ng on a part-time basi s any ot her person
and paying a salary not to exceed twel ve hundred
fifty dollars per nonth which salary shall be
approved by the munici pal governing authority.

(2) The board may term nate the termof office of any person
serving asits secretary at any ti me. No person serving as
secretary of a board, except a nmenber t hereof, shall have
theright tovoteinits proceedings. The secretary shall
attend the neetings of the board; keep arecord of its
proceedi ngs; attend to correspondence directedto him and
ot her correspondence ordered by t he chai rman; performot her
functions assigned to hi mby the board; and cooperate with
t he state exam ner in a manner that w ||l assi st t he exam ner
tocarry out effectively the duties i nposed upon hi mby this
Part or those functi ons whi ch may be request ed of hi mby t he
boar d.

M The board shall neet at any tinme after its origi nal neeti ng upon
t he call of the chai rman, who shall give all nenbers of the board
due notice thereof. The chairman of the board shall call, and the
menbers of the board shall attend, one regul ar nmeeti ng of the
board wi t hi n each quarterly peri od of each cal endar year. If a
chairman fails or refusestocall such quarterly neeting of his
board, t he nenmbers of the board shall neet uponthe witten call
of any two nmenbers nail ed ten days i n advance of the nmeeti ng.
Four menbers of the board shall constitute a quorum and the
concurring votes of any t hree nmenbers conpri si ng t he quorumof the
board shal | be sufficient for the decisionof all matters to be
deci ded or transacted by it. Meetings of the boards shall be open
to the public.

Anmended by Acts 1969, No. 146, 8 1; Acts 1975, No. 363, 8§ 1; Acts 1976,
No. 69, 8 1; Acts 1976, No. 166, § 1; Acts 1977, No. 470, 8 1; Acts
1978, No. 184, § 1; Acts 1980, No. 302, § 1; Acts 1981, No. 776, 8§ 1;
Acts 1983, No. 473, § 1; Acts 1993, No. 689, § 1; Acts 1997, No. 517,
81, eff. July 3, 1997; Acts 1997, No. 1326, 8§81, eff. July 15, 1997,
Acts 1999, No. 454, 8 1; Acts 1999, No. 1177, § 1.

8 2476. 1. Shreveport fire and police civil service board

A. Not wi t hst andi ng t he provi sions of R S. 33: 2476, t he nenbers
of the Shreveport nunicipal fire and policecivil service
board shal | be appoi nted by t he governing authority of the
muni ci pality as follows:

(1) One shall be appoi nted by t he governi ng aut hority upon
its own nom nation.

(2) Two nmenbers shall be appointed fromalist of nom nees
subm tted by t he chancel | or of Loui siana State University at
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Shreveport and two shall be appointed froma |ist of
nom nees subm tted by t he chancel | or of Sout hern University
at Shreveport. Each chancellor shall submt two nom nati ons
for each positionwhichistobefilled. Such nonm nations
shall be made within sixty days of request, nade by
certifiedletter, for suchlist. If alist of nomnationsis
not subm tted within sixty days after subm ssi on of request
for suchlist, suchfailure shall be consideredafailureto
performa mnisterial duty required by | aw of a public
of ficial or corporate officer. Tothis end, thedistrict
attorney for Caddo Pari sh shall provoke the i ssuance of a
writ of mandanus to conpel the official or officer to act as
provi ded by | aw.

(3) Inaneffort toensurethat the boardis sensitiveto
concerns of all of the citizens of the municipality, the
governi ng authority shall nmake appoi nt nents pursuant to
Par agraphs (1) and (2) of this Subsection so as to provide
t hat nmenmbership onthe boardw Il reflect the ethnic and
cultural diversity of the popul ation of the municipality.

(4) The governing authority shall appoi nt four nenbers who
have been nom nat ed and el ected by and fromthe regul ar
enpl oyees of the fire and police departnments as foll ows:

(a) Two nenbers shall be el ected and appoi nted fromt he
fire department, and two nenmbers shall be el ected and
appoi nted fromt he police department. The enpl oyee- nom nees
fromeach departnment shall be el ect ed by secret ball ot of
t he regul ar enpl oyees of their respective departnent at an
el ectionto be calledandheldfor that purpose by the chi ef
of the departnment. In such an election, each voting
enpl oyee shal | cast two votes and may di stri bute t hemanong
candi dates in any nmanner the voter chooses, including
casting both votes for a single candidate. The two
candi dates receiving the nost votes shall be el ected.

(b) The chi ef of each departnent shall call such an el ecti on
withinforty-five days after the effective date of this
Par agr aph by posting, for afifteen-day continuous peri od
i medi at el y preceding the el ection, anotice thereof onthe
bul | eti n board of each station house of his department. The
chief shall officially notify the governing authority of the
munici pality, within the ten-day period immediately
followm ng the election, of the names of the enployee-
nom nees so el ected.

(c) The chi ef of the department shall voteinthe el ection
only in the case of a tie vote.

B. The ternms of nenbers appoi nt ed pursuant to Subsection A
of this Section shall bethree years except that theinitial
terms of such nenbers shall be as follows: the nmenber
appoi nted on t he governi ng aut hority's own nom nati on shal |
serve three years; the nmenbers appointed fromnom nees
subm tted by t he executi ve head of a coll ege or university
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shal | serve two years; and t he enpl oyee nenbers shall serve
one year.

C. Any singl e vacancy i n an enpl oyee- nenber position onthe
Shreveport board whi ch occurs prior tothe expiration of a
termshal |l be filled by el ecti on-nom nati on and appoi nt ment
as provi ded i n Paragraph A(4) of this Section except that
each voting enployee shall cast a single vote.

D. I n Shreveport, five nmenbers of the board shall constitute
a quorum and the concurring votes of amajority of those
present and voting, a quorum being present, shall be
sufficient for the decisionof all matters to be deci ded or
transacted by it.

Added by Acts 1999, No. 1190, § 1. Anended by Acts 2001, No. 505, § 1.

§ 2476. 2

City of Opel ousas Muni ci pal Fire and Police Gvil Service
Board: conpensati on of nenbers

Not wi t hst andi ng any ot her provi sions of this Part tothe
contrary, the menbers of the City of Opel ousas Muni ci pal
Fire and Police Cvil Service Board, except the two nenbers
el ected from the nunicipal fire and municipal police
departnents, shall receive fromfunds avail abl e to t he board
conpensation in the anmount of twenty-five dollars for
attendance at neeting of the board not to exceed two
nmeeti ngs per nont h, for maxi mumof twenty-four days per
year .

Added by Acts 2001, No. 683, § 1.

§ 2476.3

City of Hammond Muni ci pal Fire and Police Civil Service
Board: conpensati on of nenbers

Not wi t hst andi ng any contrary provisionof this Part or of
Par agraph 6 of Section 15.1 of Article XIVof the Louisiana
Constitution of 1921 nade statutory by the provi sions of
Article XI'V, Section 18 of the Loui si ana Constitution of
1974, the menbers of the Gty of Hammond Muni ci pal Fire and
Police Civil Service Board, except the two nenbers el ect ed
from the nmunicipal fire and the nunicipal police
departnents, shall receive fromfunds avail abl e to t he board
conpensation in the anount of fifty dollars per day for
att endance at neeti ngs of the board not to exceed two days
per nmonth, for a nmaxi mum of twenty-four days per year.

Added by Acts 2002, No. 76, 8 1, eff. April 18, 2002

§ 2477.

Duti es of the board

The board shall:
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(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

August 2005

Represent the public interest in matters of personnel
adm nistrationinthe fire and police services of the said
muni ci pal gover nment .

Advi se and assi st t he gover ni ng body, mayor, conmm ssi oner of
public safety, and the chiefs of the fire and police
departnments of the nunicipality, with reference to the
mai nt enance and i nprovenent of personnel standards and
adm nistrationin the fire and police services, and the
classified system

Advi se and assi st the enpl oyees inthe cl assifiedservice
with reference to the maintenance, inprovenent, and
adm ni stration of personnel matters related to any
i ndi vi dual or group of enployees.

Make, at the direction of the mayor, conm ssi oner of public
safety, chief of either the fire or police departnment, or
upon the witten petition of any citizen for just cause, or
upon its own notion, any investigation concerning the
adm ni stration of personnel or the conpliance with the
provi sions of this Part in the said nunicipal fire and
police services; review, and nodi fy or set aside uponits
own notion, any of its acti ons; take any ot her acti on whi ch
it determ nes to be desirabl e or necessary inthe public
interest, or tocarry out effectively the provi sions and
pur poses of this Part. However, any i nvestigati on requested
of the board by the mayor, comm ssi oner of public safety,
chi ef of either thefire or police departnment, or uponthe
written petition of any citizen for just cause shall be
conpl eted wi t hin si xty days of the board’ s recei pt of the
request for an investigation or receipt of a witten
petition of any citizen, or both.

Conduct investigations and pass upon conplaints by or
agai nst any of ficer or enployeeinthe classifiedservice
for the purpose of denotion, reduction in position or
abol i tion thereof, suspension or di smssal of the officer or
enpl oyee, in accordance with the provisions of this Part.
| nvesti gati ons conduct ed pursuant to t he provi sions of this
Par agr aph shal |l be conpl eted within sixty days. However

the sixty-day l|imtation shall not apply to any
i nvestigation conducted pursuant to the provisions of
Subpart Hof Chapter 4 of Title 33 of the Loui si ana Revi sed
Statutes of 1950, conprised of R S. 33:2181 et seq.

Hear and pass upon nmatters which the mayor, conm ssi oner of
public safety, the chiefs of the departnents affected by
this Part, and the state exam ner of nunicipal fire and
police civil service bring before it.

Make, al ter, anend, and promrul gate rul es necessary to carry
out effectively the provisions of this Part.

Adopt and mmintain a classification plan. The
classification plan shall be adopt ed and nai nt ai ned by rul es
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of the board.

(9) Make reports to the governing body, either uponits own
not i on or upon the official request of the governi ng body,
regardi ng general or special mtters of personnel
adm nistrationin and for the nmunicipal fire and police
services of the nmunicipality, or with reference to any
appropriati on made by t he governi ng body for the expenses
incidental to the operation of the board.

Amended by Acts 2004, No. 274, § 1.

8§ 2478. Rul es

Each board may adopt and execute rules, regul ations, and orders
necessary or desirable effectively tocarry out the provisions of this
Part, and shall do so when expressly required by this Part. No rul e,
regul ati on, or order shall be contrary to, or in violation of, any
provi si on, purpose, or intent of this Part or contrary to any ot her
provi sion of law. The board may amend or repeal any rule or part
t hereof in the same manner provi ded herein for the adopti on of the
rule. All rules shall be applicable to both the fire and police
cl assified services, unl ess by express provisions therein, it is made
applicable to only one of the services.

A board may adopt any rule, either inits proposed or revised form
after holding a public hearing at which any nunicipal officer,
enpl oyee, private citizen, and the state exam ner shall be given an
opportunity to showcause why t he proposed rul e, anendnent, or any part
t her eof shoul d not be adopted. Before the board holds this public
hearing, it shall furnishat |east thirty days notice i n advance of the
date, tinme, and pl ace therefor tothe mayor, comm ssi oner of public
saf ety, and ot her nuni ci pal conm ssi oner when the rul e may i n any way
affect, the chi ef and each station of the departnental serviceto be
af fected by t he adopti on of any such rul e, and to t he state exam ner.
A copy of all proposedrulesto be di scussed at any heari ng shall be
furnished with all notices. Each notice and copy of proposed rul e
furni shed t he vari ous stations of arespective departnent shall be
post ed upon the bull etin board of each station for a period of at | east
thirty days in advance of the hearing.

Wthinthirty days after the board has adopted any rul e, whether it is

a newrul e or anendnent to an existing rule, or an abolitionin whole

or part thereof, it shall furnish an official copy thereof to all
persons and pl aces set forth above.

Rul es adopt ed under the aut hority of this section shall have the force

and effect of |aw

§ 2479. State exam ner of rmunicipal fire and police civil service

A. The of fi ce of state exam ner of nunicipal fire and police civil
service is created.
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B. The st at e exam ner shal | be aresident and qualified voter of the
state. He shall be a person who has had experienceinthefield
of personnel adm nistration.

C. The st ate exam ner shall maintainasuitable officeinthecity
of Baton Rouge. The officer charged by aww th t he cust ody of
state buildings shall assign suitable office space to the
exam ner. The exam ner shal |l appoi nt enpl oyees necessary for him
to carry out his duties effectively.

D. The state exam ner shall serveonafull-tinme basis. He shall be
paid a sal ary of not |ess than forty-two hundred dollars per
year. He shall be paid for his traveling and |living expenses
while away fromthe city of Baton Rouge.

E. The st at e exam ner shall take the oath of of fice and furni sh bond
for the faithful performance of his duties accordingtolawinthe
sumof five thousand dollars. The prem umof the bond shal |l be
pai d fromthe funds appropriatedtothe state exam ner. The state
exam ner shall be ex-officio a notary public for the state at
| ar ge.

F. The st at e exam ner nay obtai n on a contractual or fee basisthe
services which his office is unable to supply and which are
necessary for his conpliance with the provisions of this Part.

G. The state exam ner shall:

(1) Assist the various boards in an advisory capacity inthe
di scharge of their duties.

(2) Prepare and submt aclassificationplanto each board for
its approval, after consultation w th the appointing and
departnental authorities of the departnmental service for
whi ch a planis prepared and submtted, as providedinR S.
33: 2483.

(3) Prepare and admnister tests of fitness for original
entrance and pronotion to applicants for positionsinthe
respective classifiedservice of the municipalities; score
thetests and furnishtheresults tothe board for whichthe
tests are given.

(4) Cooperate withthe secretary of each board in maintaining a
roster of all fire and police civil service enployees in
whi ch shall be set forth the name of each enpl oyee, the
class title of position held, the salary or other
conpensation, any change in class title, and any ot her
necessary dat a.

(5) Assist and cooperate inan advisory manner with the vari ous
appointing authorities, departnent officers, and the
cl assified enpl oyees, of the nunicipalities regardingthe
duties and obl i gati ons i nposed upon t hemby t he provi si ons
of this Part.
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(6) Encourage enployeetraininginthe classifiedservice and,
when possi bl e, attend the trai ni ng courses or parts thereof.

(7) Make annual or biennial reports regarding the work of his
office to the governor.

H. The of fi ce of Deputy State Exam ner of Municipal Fire and Police
Gvil Serviceis created, subject tothe supervisionof and orders
of the state exam ner; he is authorized and enpowered t o exerci se
the authority and performthe duties of the state exam ner as
herein provided. He shall receive and be paid asalary inthe
anount fixed by the Governor and shall be paid traveling and
living expenses while away fromthe place of his residence.

Amended by Acts 1950, No. 108, 88 1,2; Acts 1999, No. 456, § 1.

8 2480. Appropriations; facilities for board

The | egi sl at ure shal | make adequat e annual appropri ations to enabl e t he
state exam ner to carry out effectively the duties i nposed upon hi mby
this Part. The governi ng body of the nunicipality shall nmake adequat e
annual appropriationstoenablethe board of the nunicipalitytocarry
out effectively the duties inposed upon the board and shall furnishthe
board with of fi ce space, furnishings, equi pment, and supplies and
mat eri al s necessary for its operation.

§ 2481. Cl assified and uncl assified service
A. The cl assi fi ed service shall conprise every position, except those
included in the uncl assified service, to which the right of
enpl oyee sel ecti on, appoi nt nent, supervision, and di scharge is
vested in the nunicipal governnent or with an of fi cer or enpl oyee
t hereof , and which has as its primary duty and responsi bility one
of the follow ng:
(Fire)
(1) The chief and assistant chiefs; the intradepartnental
di vi si on, bureau, squad, pl atoon and conpany of fi cers of the
fire department.
(2) Fire fighting.
(3) Fire prevention; inspection.
(4) Driving, tillering, and operation of fire apparatus.

(5) Operations and mai ntenance of radio, fire alarm or signal
system

(6) Fire departnent instructors in enployee training.

(7) Fire salvage and overhaul i ng services, first aid, advanced
l'ife support, and energency nmedi cal services.
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(8)

(9) Secretary to the chief. Departnmental records clerk
(Police)

(1) The chief and assistant chiefs; the intradepartnmental
di vi si on, bureau, squad, pl atoon, and conpany officers of
t he police departnment.

(2) Law enforcenent.

(3) Crime prevention; identification; inspection; and
i nvestigation.

(4) Police headquarters desk service; jailer, and police matron.

(5) Operations and mai nt enance of radi o, police alarm or signal
system

(6) Police departnent instructors in enployee training.

(7) Police control of traffic (vehicular and pedestrian.)

(8) Autonotive or police apparatus repairs, if such serviceis
oper at ed excl usi vely by and for either or both the police or
fire departnment.

(9) Secretary to the chief. Departnment records clerk.

B. The uncl assified service shall conprise the follow ng:

(1) Al officers, enployees, and positions of enpl oynent inthe
muni ci pal gover nnent, not havi ng as a princi pal duty one of
t he duties herei nabove provided in the classified service.

(2) Oficers el ected by popul ar vote and persons appoi nted to
fill vacancies in elective offices.

(3) Secretaries, stenographers, and all clerical positions not
specifically included in the classified service.

(4) Pound keepers, dog catchers, janitors, porters, el evator
operators, chefs, kitchen hel pers and workers, nechanic's
hel per, car washers, unskilled | abor, speci al guards at
school s, or any part-tinme, or tenporary enpl oyee.

(5) Any position of enpl oynment, the duties of which are i ncl uded
inthe classifiedservice, towhichtheright of enpl oyee
sel ecti on, appoi nt nent, supervision, and di scharge i s vested
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inand w th those other than the nmuni ci pal governnent or an
of ficer or enpl oyee thereof.

(6) The chief of police for the City of Hanmond.

Amended by Acts 1985, No. 998, 8§81, eff. July 23, 1985, Arended by Acts
2001, No. 5, § 1.

§ 2481.1. Enmergency nedi cal services

A. Any nmuni ci pal ity subject tothe provisions of this Part may, in
accordance with this Section, establishwi ththe fire departnent
an emer gency medi cal services division. Assignnents to the
di vi sion shal |l be made fromwi thin the classified service. The
|l ocal fire and police civil service board shall prescribe
qual ifications for positions withinthe divisionandthe office
of the state exam ner shal | prepare and adm ni ster a conpetitive
test for the entrance level position in the division. All
positions inthe divisionabovethe entrance |l evel shall be by
pronotionin accordance with the other provisions of this Part
based upon pronotional tests prepared and adm ni stered by t he
of fice of state exam ner to determ ne fitness for such pronoti onal
posi tions as such positions are descri bed by the rul es adopt ed by
the fire and police civil service board. No person shall be
admtted to a test for any positioninthe emergency medi cal
servi ces di vi si on who does not hold as a mininuma certificate as
a"Certified Emergency Medi cal Technician-Basic" as that termis
defined in R S. 40:1231.

B. Afire and policecivil service board may by rul e require that any
person assigned to energency nedi cal servi ces division shall
mai ntai n m ni numcertificationas a"Certified Energency Medi cal
Techni ci an-Basi c" as providedin R S. 40:1231. Any person not
mai nt ai ni ng such certificationshall bereturnedtothe position
t hat he occupiedinthe classifiedservice prior to his assignment
t o t he emer gency nmedi cal services divisioninaccordance withthe
ot her provisions of this Part.

C. Nothing in this Section shall be construed to prohibit any
muni ci pality, parish, or fire protection district from
est abl i shi ng an enmer gency nedi cal services division, departnent,
or ot her agency rendering such services outside of the fire
departnment wi thout conpliance with the provisions of this
Section. However, afire departnment nmay provi de advance |life
support and ener gency medi cal services wi thout creating a separate
di vision for that purpose.

Added by Acts 1985, No. 998, § 1, eff. July 23, 1985

§ 2481.2 Lake Charles police chief; termof office
The city of Lake Charl es may, by anendnent toits honme rul e charter in

accordance wth |l aw, establish procedures for the appoi nt ment of the
position of police chief for atermof not | ess than six years. The
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position shall be aclassifiedposition, but the person appoi nted chi ef
shal | be subject torenoval or reappoi ntnment at the expiration of the
termof officeinaccordance with the procedures established by the
city charter. The mayor may reappoint the police chief for a
subsequent termin accordance with the provi sions set forthinthecity
charter. |If the mayor does not reappoint the police chief to a
subsequent term the newpolice chief nust be appointed fromalist of
qgual i fi ed candi dat es who have conpl et ed t he same appl i cati on process
which applies to any other civil service applicant including
conpetitive testing and eval uation. Except as provided in this
Section, the office of police chief shall be subject to all provisions
of this Part and all rules and regul ati ons adopted by the state
exam ner and by the local fire and police civil service board.

Added by Acts 2001, No. 709, § 1.

8§ 2482. Ri ght of enployee who entered arned forces
to be reinstated

Any regul ar and permanent enpl oyee who |eft a position of the
departmental service, which nowcones withinthe classifiedservice,
subsequent to May 1, 1940, and entered the arned forces of the United
States shall berestoredto his positionand, thereafter, be subject to
therights and jurisdictionof theclassifiedservicecreatedbythis
Part if he makes application therefor to the appointing authority
wi t hin sixty days fromthe date of hi s honorabl e di scharge or di scharge
under honorabl e conditions, and is physically and nental |y capabl e of
perform ng the work of his position to the satisfaction of the
appoi nting authority.

§ 2483. Cl assi fication plan

Each board, as soon as practi cabl e (not to exceed a peri od of ei ghteen
nont hs) after this Part takes effect inthe nunicipality, shall adopt
a classification plan for the fire and police services of the
muni ci pality. Each classification planshall consist of cl asses to be
desi gnated ei ther by standard titles, ranks, or a conbi nati on t hereof,
for all positionsincludedinthe classifiedservicefor each of the
fire and police services. The classificationplannay be dividedinto
groups of classes. The various cl asses of positions shall be arranged
ineach classificationplan soasto showthe principal and natural
| i nes of pronoti on and denotion. The classification plan shall be
adopt ed as rul es of the board, inthe manner provi ded by this Part for
t he adoption of rules. Rules creatingthe classificationplan, future
classifications, abolition of any classification, any amendment
t hereto, or revisionthereof shall be adopted by a board only after
consultation wi th the appointing authority, and the state exam ner.
The original classificationplanto be established whenthis Part takes
effect inamunicipality shall be prepared, after consultationwi ththe
appoi nting authority, and submttedto the board for its approval and
adoption, by the state exam ner. The board may anend or revi se t he
classification plans before adopti ngthem The state exam ner shall
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advi se and assist the board in all future classifications when
requested to do so.

§ 2484. Al l ocation of positions to classes

The board, or chairman thereof subject tothe subsequent approval of
t he board, as soon as practi cabl e (not exceeding forty-five days) after
t he adopti on of aclassificationplan, after consultationw th the
appoi nting aut horities concerned, shall allocate each positioninthe
classified servicetoits appropriate class; and thereafter shall
i kewi se al | ocat e each newpositioncreatedinthe service, and, when
for the benefit of the service, reallocate positions fromclassto
cl ass.

Whenever the duties of a position are so changed by t he appoi nti ng
authority that the positionin effect beconmes one of a different cl ass
fromthat towhichit is allocated, the change shall operate to abolish
the position and to create a new position of the different class.

Whenever t he board fi nds any change i n the duti es of any positionin
t he cl assi fi ed servi ce was brought about by t he appointing authority to
effect areductioninthe classificationof any enpl oyee because of
political, religious, or discrimnatory reasons, or wthout just cause,
it shall refuse to recognize any such action, and shall order the
appoi nting authority to conti nue t he enpl oyee i nthe position and cl ass
with all rights and privileges.

§ 2485. Use of class titles

The title of each class shall bethe official title of every position
allocated tothe class, for all purposes havingto dowth the position
as such, and shal | be used to t he exclusion of all other titles on all
pay rolls, budget estimates, and official records and reports
pertai ningtothe position, except that any abbreviati on or code synbol
approved by t he board may be used t o desi gnate a position of a cl ass.
Any other title satisfactory tothe appointing authority may be used in
of ficial correspondence and i n any ot her connecti on not having to do
with the personnel processes covered by this Part. No enpl oyee shal |
be appoi nt ed, enpl oyed, or paidunder any title other thanthat of the
class to which the position occupied by himis allocated.

8 2486. Status of incunbent of position when allocated

Every person enpl oyed i n t he nmuni ci pal fire and police services for a
conti nuous period of at | east six cal endar nont hs i nredi at el y precedi ng
the date that this Part takes effect in the municipality, who was
regul arly and permanent |y appointedto a position com ng under the
classified service, shall be inducted into and bound under the
classified service, the provisions of this Part, and t he rul es adopt ed
her eunder .

When any positionis first all ocated hereunder, or isreallocatedto a
different classtocorrect anerror inits previous allocation, or
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because of a change in the duties of a position whichhas the effect of
abol i shing the position and creating anewpositionof another cl ass,
t he enpl oyee and t he position may continue to servetherein, withthe
status and all the rights and privil eges he woul d have had under this
Part if he had been originally appointed by exam nation and
certification hereunder to a position of the class to which the
posi tion has been al | ocated or reallocated. Such enpl oyee however nay
be transferred wi thout further tests of fitness or certificationto any
position of the class to which the positionwas previously allocated
whil e held by the enpl oyee.

Any enpl oyee who feel s hinsel f aggri eved because of any al | ocati on or
change in classification affecting his position shall, upon his
request, be heard t hereon by t he board; and t he board shal |l hear and
deci de the conplaint in any manner deened proper.

§ 2487. Met hods of filling vacancies

Vacancies in positions inthe classifiedservice shall befilled by one
of the follow ng methods:

Denpoti on

Transf er

Rei nst at ement

Pronoti onal appoi nt ment
Conpetitive appoi nt ment
Reenpl oynment

Tenporary appoi nt ment.

NSNS AN AN AN
~NOoOOIR~RWNE
N

A vacancy shal | be considered filled under any of the met hods specified
above, and enpl oynent t hereunder effective, as of the date on whichthe
enpl oyee enters upon the duties thereof.

§ 2488. Denoti on

Denoti ons of regular enployees shall be nmade by the appointing
authority when it becones necessary to reduce t he nunber of enpl oyees
inthe classifiedserviceor inany classtherein. Denotions fromany
cl ass, except for disciplinary action or because of the abolition of an
entireclass inthe classified service, shall be made by denoting
enpl oyees froml owest to highest in point of total seniority earnedin
positions of the class plus that earned i n any hi gher classesinthe
classifiedservice. The nanes of regul ar enpl oyees denot ed f or any
reason, except for disciplinary action, shall be recorded uponthe
reinstatement |ist for the class fromwhichthey are denoted inthe
order in which the denotions are nade.

§ 2489. Tr ansf er

Any enmpl oyee may be transferred fromany positioninthe classified
serviceto any other position of the sane classwthinthe classified
service, at the pleasure of the appointing authority wi thout noticeto
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and confirmati on by the board.

Any regul ar enpl oyee so transferred shall have the ri ght of appeal to
hi s board upon the grounds (1) that his transfer was nade to a position
not i ncluded withinthe class to which his position was previously
al |l ocated, or (2) that the positionto which he has beentransferredis
not i ncluded withinthe classifiedservice; or (3) the transfer was
made deliberately to discrimnate against him

§ 2490. Rei nst at ement and reenpl oynent

A. Each enpl oyee who, during or at the expiration of his working test
period of probation follow ng his pronotion after beingcertified
froman appropriate enploynment list, is rejected and refused
per manent status in the position and class to which he was
pronot ed, shall be automatically reinstated to the positionfrom
whi ch he was pronot ed w t hout hi s nane bei ng pl aced upon any |ist.

B. Al'l enpl oyees whose nanes appear upon the rei nstatenent |ist for
arespective class shall bereinstatedinapositionthereof, in
the reverse order fromwhi ch their nanes were pl aced upon t he
list, before any other appointnment is nmade therein.

C. Al'l enpl oyees whose nanmes appear upon the reenpl oynment |ist for
a class fromwhi ch they were laid of f according to the provisions
of R'S. 33:2499, shall be reenployedin a positionthereof, or
of f ered such appointnment, inthereverse order fromwhich their
names wer e pl aced upon the list for the cl ass, before any ot her
enpl oynment or appointment is nade in it.

D. Any regul ar enpl oyee who resigns froma positioninthe classified
service may, with the prior approval of the board, be reenpl oyed
inapositionof theclass or inapositionof any | ower cl ass for
whi ch he is qualified, provided, that the reenpl oynent i s made
wi t hin four years of the date of resignation, and t hat no person
whose name appear s upon either the reinstatenment, pronotional
enpl oynment, or re-enpl oynment |ist for aclass to which any such
personis reenployediswllingto accept an appoi nt nent therein.
Any person who i s reenpl oyed shal |l be physically fit to perform
t he duties of the positionto which heis appointed. He shall
furnish a favorable nmedical certificate to the appointing
authority and t he board after a recent exam nati on by a practi ci ng
physi ci an.

Amended by Acts 1985, No. 540, § 1.

§ 2491. Est abl i shnment and mai ntenance of enployment |ists

The board shal | establish and mai ntai n enpl oynent |ists containing
names of persons eligible for appointnment tothe various cl asses of
positions in the classified service, as foll ows:

A. Names of regul ar enpl oyees who are denot ed fromany cl ass
for areason other than disciplinary action shall be pl aced
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upon the reinstatement |ist for the cl ass fromwhi ch t hey
wer e denpted i nthe order i n which the denoti ons wer e nade.

B. Only t he nanes of regul ar enpl oyees who have been | ai d of f
in accordance with provision of R S. 33:2499 shall be
eligiblefor entry uponthe reenploynent |ist. The nanes of
such persons shal |l be entered upon the reenpl oynent |ist for
the class fromwhich they were laid off in the order in
which the lay-offs were made.

C. A nane placed upon either the reinstatement or the
reenmpl oyment |ist shall renain thereon for a period of four
years. The board, however, may renove the nane of any
person who refuses an offer of enploynent follow ng a
certification fromeither list.

D. Names of persons attaining a passing score on a pronotion
test shal |l be pl aced upon t he pronotion enpl oynent |ist for
the class for which they were tested, from highest to
| owest, according to their total seniority in the
departnmental service. The nanes of persons attaining a
passi ng score on a conpetitivetest shall be pl aced uponthe
conpetitive enpl oynment |ist for the class for whichthey
were tested, fromhi ghest to |l owest, accordingto their
final test scores.

E. Any person whose nanme is placed upon the conpetitive
enpl oynent |ist for the entrance or | owest ranking class in
the cl assified service who has servedinthe arned f orces of
the United States of Anmerica duringthetimes of war, and
has been honor abl y di schar ged or di scharged under honorabl e
condi tions, shall have added to his final test score atotal
of five points at the time of placing his nane upon the
list. Proof of such service and di scharge shall be required
by the board in any manner it deens advi sabl e.

F. The m ni nrumand maxi mumperi od f or whi ch a nane may renai n

upon a pronotional and conpetitive enpl oynment |ist shall be
twel ve and ei ghteen nonths, respectively, for each list.

G The enpl oynent |ists for which eligibles are obtained from
the results of tests given for that purpose shall be
reestablished in the manner further provided in this Part.

H. VWhen new nanes are t o be pl aced upon a pronotionlist for a
gi ven cl ass, the remai ni ng nanes t hereon shal | be rearranged
wi t h t he newnanes so that all names appeari ng uponthe |i st
for the class shall rank, fromhi ghest to | owest, according
tototal seniority inthe departnmental service. Wen new
nanmes are to be pl aced upon a conpetitivelist for agiven
cl ass, the remai ni ng nanes t hereon shall be rearranged with
t he newnanes so that all nanes appearing uponthe list for
t he cl ass shall rank, fromhi ghest to |l owest, accordingto
their final test scores.

A person who has attai ned a passi ng score on an exani nati on
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for entrance police officer or entrance firefighter
adm ni steredinany nunicipality or fire protectiondistrict
to which this Section applies may have hi s nane pl aced on
the employnment |ist of any other municipality or fire
protection district for which tests are adm ni stered t hrough
t he st at e exam ner, provided the person's application and
score are accepted by the board of the nunicipality or fire
protection district in which he seeks enpl oynent. The
eligibility of such an applicant shall not conti nue past the
date on which his original eligibility expired.

Amended by Acts 1981, No. 937, Sec. 1; Acts 1992, No. 213, Sec. 1.;
Acts 1993, No. 186, Sec. 1.

8§ 2491. 1. Pronmoti onal enploynment |ists; Shreveport

A. Except as otherwi se providedinthis Section, the nunicipal fire
and policecivil service board of the city of Shreveport shall
establi sh and nmai ntai n enpl oynent |ists containing names of
persons eligible for appointnent to the various cl asses of
positions inthe classified service as providedinR S. 33: 2491.

B. Not wi t hst andi ng t he provi sions of RS, 33: 2491 and Article XV,
Section 15.1, Paragraph 21 of the Constitution of 1921 nmade
statutory by Article X, Section 18 of the constitution,
departnental serviceinany classifiedpolicepositionwiththe
primary duty or responsibility of police headquarters desk
service, jailer, police matron, operations and mai nt enance of
radi o, police alarm or signal system autonotive or police
apparatus repairs, secretary tothe chief, or departnent records
clerk shall not be counted by t he rmuni ci pal fire and police civil
servi ce board of the city of Shreveport in determ ningthetotal
seniority inthe departnental service of a person for purposes of
ranki ng t he name of that person on a pronotional enpl oynent |i st
for a classified police position with the primary duty or
responsibility of |aw enforcenent, a position as chief or
assi stant chief, or a position as anintradepartnental division,
bureau, squad, platoon, or conpany officer of the police
depart nment.

C. The provi sions of this Section shall not be construed to af fect
t he pay, retirenment, or any ot her benefit based upon depart nent al
servi ce of any person occupying a cl assified police positionin
the municipal fire and police civil service of the city of
Shr eveport.

Added by Acts 1989, No. 692, § 2; Acts 1989, No. 799, § 2.

§ 2491. 2. Pronoti onal enployment |ists; Sul phur

A. Except as otherw se providedinthis Section, the nmunicipal fire
and police civil service board of the City of Sul phur shall
establish and mai ntai n enpl oynent |ists contai ni ng nanmes of
persons eligible for appointnment to the various cl asses of
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positions inthe classifiedserviceas providedinR S 33: 2491.

(1) Notw thstanding the provisions of RS.33:2491 and Article
XI'V, Section 15.1, Paragraph 21 of the Constitution of 1921
made statutory by Article X, Section 18 of the Loui si ana
Constitution of 1974, departnental serviceinany classified
police positionwiththe primary duty or responsibility of
pol i ce headquarters desk service, jailer, police nmatron,
oper ati ons and nmai nt enance of radi o, police alarm or signal
system autonoti ve or police apparatus repairs, secretaryto
t he chi ef, or departnment records cl erk shall not be counted
by t he muni ci pal fire and police civil service board of the
City of Sul phur indeterm ningthetotal seniorityinthe
department al servi ce of a person for the purposes of ranking
t he nanme of t hat person on a pronoti onal enpl oynment |ist for
a classified police position with the primary duty or
responsibility of | awenforcenent, a position as chief or
assi stant chief, or a position as an intradepartnmental
di vi si on, bureau, squad, platoon, or conpany of ficer of the
pol i ce departnment.

(2) However, if the person has been enpl oyed i n depart nent al
service for at | east fiveyearsin any classified police
positionwiththe primary duty or responsibility of | aw
enf orcenent, a position as chief or assistant chief, or a
position as an i ntradepartnental division, bureau, squad,
pl at oon, or conpany of fi cer of the police departnent, then
al | service of such personin any classified police position
with the primary duty or responsibility of police
headquarters desk service, jailer, police nmatron, operations
and mai nt enance of radi o, police alarm or signal system
aut onoti ve or police apparatus repairs, secretary tothe
chi ef, or departnent records clerk shall be counted by t he
muni ci pal fire and police civil service board of the Gty of
Sul phur in determning the total seniority in the
departnmental service of such person for the purposes of
ranki ng t he nane of that person on a pronotional enpl oynment
list.

The provi sions of this Section shall not be construed to af f ect
t he pay, retirenent, or any ot her benefit based upon depart nent al
servi ce of any person occupying a cl assified police positionin
the municipal fire and police civil service of the City of
Sul phur.

Added by Acts 2001, No. 980, § 2

8 2491. 3. Pronmoti onal enploynment lists; limtations

A

Except as otherwi se providedinthis Section, any nunicipal fire
and policecivil service board covered by this Subpart, except as
provided in R S. 33:2491.1 and 2491. 2, shall establish and
mai nt ai n enpl oynent |ists contai ni ng nanmes of persons eligiblefor
appoi ntnent to the various cl asses of positionsintheclassified
service as provided in R S. 33:2491.
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B. Not wi t hst andi ng t he provi sions of R S. 33:2491 and Article XV,
Section 15.1, Paragraph 21 of the Loui siana Constitution of 1921
made statutory by Article X, Section 18 of the Louisiana
Constitution of 1974, departnental service in any classified
police positionwiththe primary duty or responsibility of police
headquarters desk service, jailer, police nmatron, operations and
mai nt enance of radi o, police al armor signal system autonotive
or police apparatus repairs, secretary tothe chief, or departnment
records clerk shall not be counted by the nunicipal fire and
police civil service board of thecity indetermningthe total
seniority inthe departnmental service of a person for purposes of
ranki ng t he name of that person on a pronotional enpl oynent |i st
for a classified police position with the primary duty or
responsibility of | awenforcenent, a position as a chief or
assi stant chief, or a position as anintradepartnental division,
bureau, squad, platoon, or conpany officer of the police
depart nment.

C. The provi sions of this Section shall not be construedto affect
t he pay, retirenment, or any ot her benefits upon depart nmental
servi ce of any person occupying aclassifiedpolicepositionin
the nmunicipal fire and police civil service.

D. The provisions of this Section shall not be applicable to any
person enpl oyed prior to July 1, 2004, in aclassifiedpolice
position with the primary duty or responsibility of |aw
enf orcement, a position as chief or assistant chief, or a position
as an i ntradepartnental division, bureau, squad, pl atoon, or
conpany officer of the police departnent.

Added by Acts 2004, No. 429, § 1

§ 2492. Test s

The board shall provide through the state exam ner for tests to
determnetheeligibility of applicants for entry upon t he pronoti onal
and conpetitive enployment lists, as foll ows:

A. Official notice of exam nation shall be posted on the
bulletin board in each station of the respective
departnment. The notice shall state (1) cl ass of positions
for whichtests will be given, (2) whether thetests will be
gi ven on a pronoti onal or conpetitive basis, and (3) the
final date on which applications for adm ssiontothe tests
will be received. The notice shall be posted for a
continuous period of thirty days precedi ng the date for
adm nisteringthetests. Inadditiontothe postednotice,
public notice for all tests to be given on a conpetitive
basi s shall be published at | east four times during the
thirty day period in the official journal of the
muni ci pality in which such tests are to be held. This
noti ce of exam nati on need not reveal the exact date on
whi ch tests shal |l be adm ni stered, but all applicants shall
be advi sed the date, place, and tinme to report for an
announced t est at | east five days i n advance t hereof i n any
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manner t he board may prescri be. Each person conprising a
group of candi dates being tested at a giventine for the
sanme cl ass of enpl oynent shal |l be given the sane test, and
it shall be admnistered in the same manner to each
candi date. No questions shall be franmed soastoelicit
i nformation concerning the political, factional, or
religious opinions or affiliations of any applicant.

B. Al'l tests shall berestrictedtothose matters which w ||
fairly test the relative capacity and fitness of the
candi dates to discharge the duties characteristic of
posi tions of the class to whichthey seek to be appoi nt ed.
Tests may i ncl ude written or oral questions, trials onthe
per formance of work characteristic of the class, inquiries
into facts relating to education, experience, or
accompl i shments in specialized!lines of endeavor, or any
conbi nati on of these and ot her el enents duly relatedtothe
pur poses of the tests.

C. Seventy-five per cent shall constitute a passing score for
all tests adm nistered under the provisions of this Part.

D. Pronotional tests for positionsinthe various classesin
the classified service, except those classes in which
positions shall befilledonly fromthe conpetitivelist,
may be hel d as t he need of the service require, but nmust be
given at | east one time duri ng each successi ve peri od of
ei ght een nont hs.

E. Conpetitive tests shall be held only as t he needs of the
service requi re and shall be gi ven for cl asses conpri sing
only the follow ng duties or positions:

(1) Chi ef of the departnental service.

(2) The entrance or |owest ranking class in the
cl assified service.

(3) The entrance or | owest ranki ng cl ass i n any group of
cl asses where t he vari ous cl asses have been di vi ded
into groups by the classification plan.

(4) Oper ati on, mai ntenance, and supervi si on of radio,
fire alarm police alarm and other signal systens.

(5) Aut onoti ve or fire apparatus mechani cs and repai r nen.

(6) Secretary to the chief.

(7) Departmental records clerk.

(8) For a positioninany classinthe classifiedservice
after reasonable efforts by preceding nethods

provi ded by this Part have fail ed t o produce nanes of
persons eligible for regular appointnent thereto.

August 2005 Page 28



8 2493.
Adni ssi on

A

August 2005

All tests required by this Part shall be prepared,
adm ni stered, and scored by the state exam ner i n accordance
withthe provisions of this Part. Theresults of thetests
shal | be furni shed t he board f or which the tests have been
hel d as soon as practicable after the tests have been
adm nistered. Al test questions, answers, and papers shal |
at all tinmes be kept inthe custody of the state exam ner,
and shal |l be produced by hi mand exhi bited by himat the
dom cile of any board upon its witten request.

The board for which any test is adm ni stered may, at any
time up to six months after receivingtheresults fromthe
st at e exam ner, receive and reviewany or all parts of the
test and the nethods used in its grading, in order to
det er m ne whet her the test was a fair and reasonabl e one and
was fairly graded. 1f, after the board revi ews any test and
consults with the state exam ner, it concludes that any item
or parts of the test was unfair or unreasonabl e or finds
errorsinthegrading, it may, at its discretion, cause a
re-gradi ng of the test and, thereupon, correct or establish
t he appropriate enploynent list in accordance with the
revisedratings. If the boardfindsthat afair rating can
be determ ned only froman entire newtest, it may cause a
newtest to be giventoall persons takingthe previous test
and, establish anewenploynent Iist for the cl ass fromthe
result of such new test.

Each applicant who makes a passing score on a test
adm ni st ered under the provisions of this Part shall be
advi sed, i n any manner the board prescribes, of his final
grade and rel ati ve standingonthe list appropriate for the
class for which he was tested.

Adni ssion to tests
to tests shall be as foll ows:

Adm ssionto a pronotional test shall belimtedto regul ar
enpl oyees of the cl ass next | ower fromthat for whichthey
are to be exam ned. However, the rul es may provi de for
adm ssi on to be extended t o appl i cants fromany one or nore
of the next |ower classes.

Admi ssion to conpetitive tests shall be opento all persons
who neet the requirenents provided by this Part and t he
rul es.

Any applicant adnittedto atest shall beacitizen of the
United States of Anmerica and of |egal age.

Speci al requirenments or qualifications for adm ssionto
tests, or for eligibility for appoi ntment, such as age,
educati on, physical requirenents, etc., nmay be establi shed
by t he rul es adopt ed by t he board, after consultationwth
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t he appoi nting authority. Any applicant nust be, at the
time of his appointnment to a positioninthe classified
service, of good health, good noral character, and of
tenperate and i ndustrious habits.

E. The board may reject the application of any person for
adm ssiontotests of fitness, or refuse any applicant to be
tested, or may cancel theeligibility of any eligi bl e on any
enpl oynment |ist, who

(1) Is found to lack any of the qualifications
prescri bed, or which nmay be | egal | y prescri bed, as
requi renments for adm ssiontothe tests for the cl ass
for which he has appli ed,;

(2) I's physically unfit to performeffectively the duties
of a position of the class;

(3) Is addicted to the habitual wuse of drugs or
i ntoxicating liquors to excess;

(4) Has been adj udged guilty of a crime invol vi ng noral
tur pi tude or i nfanmous or notoriously disgraceful
conduct ;

(5) Has been di sm ssed fromthe respective service for
del i nquency or m sconduct;

(6) Has nade a fal se statenent of any material fact;

(7) Has practiced, or attenpted to practice, deception or

fraud in securing eligibility for appoi ntment or
attenpting to do so.

Any such facts shall also be considered cause for renpoval of any
enpl oyee. The board shall reject any applicationfiledafter thetine
fixed for closingreceipt of applications as announced inthe public
notice of the tests.

Amended by Acts 1980, No. 839, 8§ 1; Acts 1997, No. 589, 8§81, eff. July
3, 1997; Acts 1997, No. 1426, 8 1. Acts 2003, No. 1150, § 1, eff. July
2, 2003; Acts 2004, No. 645, § 1.

§ 2494. Certification and appoi nt nent

A. VWhenever t he appoi nting authority proposestofill avacancy in

t he cl assi fi ed service, except by denoti on, transfer, energency
appoi nt ment, or by substitute enpl oynment not to exceedthirty
days, he shall request the board to certify names or persons
el igiblefor appointnment tothe vacant position. The board shall

t hereupon certify inwitingthe nanes of eligi ble persons from
t he appropriate enpl oynent |ist, and the appointing authority
shall, if hefills the vacancy, nake the appoi nt nent as provi ded
by this Section.
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B. The board shal |l first certify the name of the person appeari ng
upon the reinstatenent list who is eligible for the first
reinstatenment inthe class of the vacant position. The nane of
this person and al | ot hers appeari ng upon the rei nstatenent |ist
for the class shall be certifiedandofferedthe appoi ntnent in
t he order provi ded by Sub-section Bof R S. 33:2490 before t he
vacancy is fill ed by any subsequent net hod provi ded by this Part.
The appoi nting authority shall appoint tothe vacant positionthe
first personsocertifiedtohimwhoiswillingto accept the
appointnment. |If the position is one of a class from which
| ay- of fs have been nmade as provi ded by R S. 33: 2499 t he nanes of
el i gi bl e persons appeari ng upon the reenpl oynent list for the
class shall be certifiedand of fered t he appoi ntnent i nthe order
provi ded by Sub-section C of R S. 33:2490 before any ot her
appoi ntnent is made thereto.

C. I nthe event a vacancy cannot be filled by rei nstatenent, or by
reenpl oyment as above provi ded, the board shall next certify the
nanes of the persons upon the pronotional list, intheorder in
whi ch t hey appear thereon, for the class in whichthe vacancyis
tobefilled. The appointing authority shall sel ect and appoi nt
tothefirst vacancy tobefilledthe one personcertifiedto him
who has t he greatest seniority inthe departnental service. Any
remai ning positionstobefilledinthe sane class shall befilled
by appoi nting to each such successi ve vacancy the one of the
remai ni ng persons certifiedtherefor who has t he next hi ghest
seniority inthe departnental service. |f any one or nore persons
so certified should refuse the appointnent, the appointing
authority shall then select and appoi nt one of the persons
certifiedby the board with the next highest seniority inthe
depart mental service. This procedure shall be followed until the
posi ti on has been filled by appoi nt mrent of t he one person who has
the greatest seniority inthe departnental service, and who i s
wi | lingtoaccept the appointment, or until each person whose nane
appears upon the list, has in this order been certified and
of fered the appointnent for the vacancy.

D. Certification and appoi nt nent fromthe conpetitivelist shall be
limtedtothose conditions and cl assifications for whichthe
conpetitive test nmay be gi ven as provi ded by Subsection Eof R S.
33:2492. Upon the appointing authority's request for the
certification of eligible persons fromwhich he may fill a
vacancy, and if the conpetitivelist isthe appropriatelist from
whi ch t he nanes of eligi bl e persons shall be certified, the board
shall certify the names of the persons upon that list, inthe
order in which they appear thereon, for the class in whichthe
vacancy istobe filled. The appointingauthority shall sel ect
and appoint tothe first vacancy to be filled, any one of the
persons so certified to himfor the vacancy. |In making such
appoi ntnment to entry-Ilevel positions, the appointingauthority
shal |l give a preference to Loui sianaresidents. |f any one or
nmor e persons so certified should refuse the appoi ntnment, the
appoi nting authority shall then sel ect and appoi nt any one of t he
remai ni ng persons certified by the board. This procedure shall
be foll owed until the position has beenfilled by appoi nt nent of
one of the persons certifiedfromthelist andw |llingto accept
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t he appoi ntnment, or until each person whose nane appear s upon t he
list has in this manner been certified for the vacancy.

Appoi ntment to any positioninthe classifiedservicefromwhich
t he regul ar enpl oyee i s away on an aut hori zed | eave of absence
shal | be made i n accordance with the provi sions of R S. 33: 2496.

The appointing authority shall notify the board of the filling of
a vacancy as provided in R S. 33:2503.

The appointing authority shall fill each vacancy, incl uding
vacanci es in classifications hereafter created, within sixty days
after the occurrence of the vacancy. This Subsection shall not
prevent the board from abolishing unnecessary classificati

Anmended by Acts 1999, No. 1092, 8§ 1; Acts 1999, No. 1093, 8§ 1; Acts

1999,

No. 1174.

8§ 2495. Wor ki ng tests

A.

Every person appointedto a positioninthe classifiedservice
followingthe certificationof his nane froma pronotional or a
conpetitive enpl oynent |ist, except those appoi nted on a tenporary
basis, shall be tested by a working test whil e occupying the
position before he may be confirmed as a regul ar and per nanent
enpl oyee in the position.

(1) (a) Except as provided in Paragraphs (2) and (3) of this
Subsection, the period of the working test shall commence
i mredi at el y upon appoi nt nent and shall continue for a peri od of
not | ess t han si x nont hs nor nore t han one year. Any enpl oyee,
except an entry level fireman and an entry | evel radio, fire
al arm or signal systemoperator, who has served | ess t han si x
nmont hs of hi s working test for any gi ven position may be renoved
therefromonly with the prior approval of the board, and only upon
one of the foll owi ng grounds:

(i) Heisunableor unwillingto performsatisfactorilythe

ons.

duties of the position to which he has been appointed.

(i) His habits and dependability do not nmerit his
conti nuance therein.

(b) Any such enpl oyee may appear before the board and
present his case before he is renpved.

(2) (a) Each person sel ected for appoi ntnment to an entry | evel
position in the classified service from the conpetitive
firefighter, firefighter/operator, or police officer enpl oynent
I'i st who has denonstrat ed successful conpl etion of formal training
as provi ded i n Subparagraph (c) of this Paragraph prior to such
appoi ntment shall imrediately begin the working test.

(b) (i) Any person sel ected for appointnment toanentry | evel
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positioninthe classified service fromthe conpetitive
firefighter, firefighter/operator, or police officer
enpl oynent |ist who has not denonstrated successful
conpl eti on of formal training as provi ded i n Subpar agr aph
(c) of this Paragraph prior to such appoi ntmrent shall be
enpl oyed by t he appointing authority and reportedto the
board as a recruit and, whenever practical or possible,
shal | i mmedi ately begin such formal training. The formnal
training shall be provided for through the appointing
authority, and the period for such formal trainingshall be
for the duration of not nore than six nonths fromthe date
of appointnment. The formal training periodshall conclude
six nmont hs fromthe date of origi nal appoi nt ment or upon
successful conpl etion of the formal training, whichever
occurs first, at whichtinme the workingtest shall commence.
The appoi nting authority shall, withinfifteen days, advi se
t he board of the appoi ntment of the recruit as a probati onal
firefighter, probational firefighter/operator, or
probati onal police officer as the case nay be.

(i1) Nothinginthis Paragraph shall be construedtorequire
that a newy appointed firefighter, firefighter/operator, or
police of ficer beterm nated should hefail toenroll inor
conplete formal training within the six-nmonth fornmal
training period.

(c) (i) Successful conpletionof formal training as required by
this Paragraph for a position in the classification of
firefighter or firefighter/operator shall be denonstrated by
certificationas Firefighter | in accordance with Nati onal
Fire Protection Association Standard 1001.

(i1) Successful conpletionof formal training as required by
this Paragraph for a position in the classification of
police officer shall be denonstrated by certificationfrom
a peace offi cer standards and trai ni ng accredited training
program as provided by R S. 40: 2405 (A).

(3)(a) Notwithstandi ng any ot her provisionof |lawto the contrary,
each person sel ected for appoi ntment to anentry | evel position
inthe classifiedservice fromthe conpetitive Fire Communi cati ons
O ficer (1) enploynent list inthecity of Shreveport who has
denonstrat ed successful conpl etion of formal training as provi ded
i n Subpar agraph (c) of this Paragraph prior to such appoi nt nent
shal | i nmmedi ately begin the working test.

(b) (i) Any person sel ected for appointnent to an entry | evel
positioninthe classifiedservicefromthe conpetitive Fire
Communi cations O ficer (I) enploynent list intheity of
Shreveport who has not denonstrated successf ul conpl etion
of formal training as provided in Subparagraph (c) of this

Par agraph prior to such appointnent shall be enpl oyed by
t he appointing authority and reported to the board as a
recruit and, whenever practical or possible, s hal I

i medi ately begin such formal training. The forntlr ai ning
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(c) Successful conpletionof formal training as required by

this Paragraph for a position in the classification oFire
Communi cations O ficer (I) shall be denonstrated by
certification as Tel ecommuni cator in accordance with

National Fire Protection Association Standards 1061 and 1221.

C. Upon any enpl oyee conpl eti ng his working test, the appoi nting
authority shall so advi se t he board and f urni sh a si gned st at enent
tothe respective enpl oyee of its confirmati on and accept ance of
t he enpl oyee as a regul ar and per manent enpl oyee i n the respective
position or of its refusal to confirmthe enpl oyee and t he reasons
therefor. 1f, at the expiration of an enpl oyee's worki ng test
period, the appointing authority fails to confirmor reject the
enpl oyee, such failureto act shall constitute a confirmtion.
Any enpl oyee who is rejected after serving aworkingtest of six
mont hs but not nore t han one year, nay appeal to the board only
upon t he grounds t hat he was not given afair opportunity to prove
his ability in the position.

D. The appoi nting authority may renmove, and shall renove uponthe
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order of the board, any enpl oyee during hi s worki ng test peri od
who t he board fi nds, after giving hi mnotice and an opportunity
to be heard, was appointed as a result of an error,
m srepresentation, or fraud.

E. I n any event where any enpl oyee is permtted under this Section
to appeal to the board, the decision of the board shall be subject
tothe judicial reviewprovided by this Part and t he appoi nting
authority and enpl oyee shall be governed accordingly.

Amended by Acts 1997, No. 1391, 8§ 1, eff. July 15, 1997; Acts 1999, No.
1139, 8 1; Acts 2003, No. 708, 8 1, eff. July 1, 2003; Acts 2005, No.
197, § 1.

§ 2495.1. Repeal ed by Acts 1997, No. 1391, § 2, eff. July 15, 1997

8 2496. Tenporary appoi ntnents

Tenporary appoi ntments may be nade to positions in the classified
servi ce wi t hout t he appoi nt ees acquiri ng any per manent status therein,
as follows:

A. (1) When avacancyistobefilledinapositionof aclassfor
whi ch the board is unable to certify names of persons
eligible for regular and permanent, or substitute,
appoi nt nent, the appoi nting aut hority nay make a provi si onal
appoi nt ment of any per son whomhe deens qualified. Wenever
practicable, the appointnment should be made by the
provi si onal pronotion of any enpl oyee of alower class. A
provi si onal appoi nt nent shall not conti nue for nore than
three nonths. No positioninthe classifiedservice shall
be fill ed by one of nore provisional appointnents for a
period i n excess of three consecutive nont hs and successi ve
i ke periods shall not be perm ssible. The board, may,
however, authorize the renewal of such appoi ntnment, or
aut hori ze such successi ve appoi nt ments for a period not to
exceed three additional nonths whenever it has been
i npracticabl e or i npossibletoestablishalist of persons
eligiblefor certificationand appointnment tothe vacancy.
Any provi sional appoi ntnment, if not term nated sooner, shall
term nate upontheregular filling of the vacancy i n any
manner aut hori zed under this Part and, inany event, within
fifteen days after acertificationfromwhicharegular, or
substitute appoi ntnment, as the case nay be, can be nade
under the provisions of this Part. A provisional
appoi nt nent shall be reportedtothe boardwithinfifteen
days foll owi ng the appoi ntment.

(2) Duringthetines of war, and after the board continuesto
of fer tests provided by this Part in an effort to obtain
persons eligible for regul ar and per manent appoi ntnent to a
posi tion of any cl ass whi ch has been pernmanent |y vacat ed by
t he regul ar enpl oyee thereof, andit findsit inpossibleto
establishalist of persons qualifiedfor certification and
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per manent appointnent to the positionintheclassified
service, it may authorize the appointing authority tofill
the position with a provisional appointee until the
appropriate enploynent |ist can be established.

(3) Provisional appoi ntnments nay be made i n any positionuntil
aclassification planis prepared and adopted and for such
time thereafter as may berequired for the preparati on and
adm ni stration of tests and t he establ i shnent of enpl oynent
lists fromthe results of the tests. But such speci al
authority shall be valid for a period for not nore than
ei ghteen nont hs i medi ately followi ngthe date that this
Part takes effect in the nmunicipality.

B. A substitute appoi ntment nay be made to any position in the
classified service (1) fromwhich the regul ar and per manent
enpl oyee i s away on an aut hori zed | eave of absence, or (2) from
whi ch t he regul ar enployee is substituting for sone ot her regul ar
enpl oyee who is authorized to be away from his respective
position. No positionshall befilled by asubstitute appointee
for a tinme beyond that for which the regular and per manent
i ncunmbent is away on an authorized | eave. Whenever such
appoi nt nent shall conti nue for not nore than thirty days, the
appoi nting aut hority may appoi nt t hereto any one whomhe deens
qual i fi ed. Substitute appoi ntnents made for a peri od exceedi ng
thirty days shall be nade i n the sanme manner as providedinR S.
33:2494 for the filling of a vacancy by a regul ar and per manent
appoi nt ment. Any person enpl oyed on a substitute basis shall, for
t he durati on of the tenporary enploynent, enjoy theclasstitle
and be entitled and receive the rate of pay for the class and
positionin whichheis enployed. The appointing authority shall
notify the boardwthinfifteen days foll owi ng any substitute
appoi nt nent made for a periodto exceedthirty days, the nane of
t he appoi ntee, the class of positionfilled, the period for which
t he appoi nt nent was made and attach to the notification a signed
copy of the | eave of absence granted the enpl oyee for whomt he
appoi ntee is substituting.

C. Emer gency appoi nt nents of any person nay be nade at any tinme t he
needs of the service require because of any | ocal emergency of a
tenporary and speci al nature. No such appointnment shall be
effective or continued for nore than ten days.

§ 2497. Leaves of absence

The board shal | adopt rul es to provide for | eaves of absence inthe
vari ous cl asses of the cl assified service. Suchrules shall provide
for annual vacation and sick | eaves wi th pay, and speci al | eaves with
or wi t hout pay. They may provi de for speci al extended | eaves with or
wi t hout pay and for speci al extended | eaves with or wit hout pay or with
reduced pay for enpl oyees di sabl ed through injury or illness arising
out of their enploynent. Theright toregulatethetine at which any
enpl oyee may t ake an annual | eave, or any ot her | eave which i s not
beyond t he control of the enpl oyee, shall be vested at all tinmesw th
t he appointing authority.
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§ 2498. Abol ition of positions in the classified service

Whenever the appointing authority abolishes a position in the
classifiedservice andthereis no positionvacant intherespective
class to which the regul ar enpl oyee of the abol i shed position nay be
transferred, the enpl oyee shall be transferred to any position of the
same cl ass whi ch may be hel d by a provi si onal enpl oyee. If thereis no
such position he shall be transferred to another position in the
respective class, and t he hol der of that position shall thereupon be
denoted in the order provided by R S. 33:2488.

Whenever anentireclass is abolishedintheclassifiedservice, the
regul ar enpl oyees of the cl ass shall be denpted to | ower cl asses and
priority to positions shall be governed by total seniority earnedin
the departnmental service in the order of highest to | owest.

8 2499. Lay-offs

| f, for any reason, the |l owest class inthe classifiedservice, or the
| owest class in a respective group of classes, as grouped by the
classification plan, shoul d become overburdened with the nunber of
per sons hol di ng positions therein, and a reducti on of personnel becones
necessary, the reduction shall be made only by | ayi ng off persons
wi t hout pay. The order of renoval shall beginwththe person youngest
i n point of his accunmul ated total serviceinthe departnmental service
and shal | continue upward until all persons to be renoved have been
laid off. Lay-offs shall be made frompositions only within the
cl asses above set forth. The nanmes of persons | aid off, the date, the
cl ass of position held, and the order i n which each person was | ai d of f
shal | be reportedtothe board by t he appointing authority. The board
shal | , thereupon, enter such information uponthe reenpl oynent |i st
applicable for the class from which each person was renoved.

Amended by Acts 1950, No. 316, § 7.

§ 2500. Corrective and disciplinary action for
mai nt ai ni ng standards of service

A. The tenure of persons who have been regul arly and permanent |y
i nducted into positions of the cl assified service shall be during
good behavi or. However, the appoi nting authority may renove any
enpl oyee fromt he servi ce, or take such di sciplinary action as the
ci rcunmst ances warrant inthe manner provi ded bel owfor any one of
the follow ng reasons:

(1) Unwillingness or failure to performthe duties of his
position in a satisfactory manner.

(2) The del i berate onission of any act that it was his duty to
perform

(3) The conm ssion or on ssion of any act to the prejudi ce of
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t he departnental service or contrary to the public interest
or policy.

(4) Insubordination.

(5) Conduct of a discourteous or wantonly of fensive nature
toward t he public, any nmuni ci pal officer or enpl oyee; and,
any di shonest, disgraceful, or immral conduct.

(6) Drinking vinous or spirituous |iquors while on duty or
reporting for duty while under the influence of |iquor.

(7) The use of intoxicating |liquors, or habit form ng drug,
liquid, or preparation to an extent which precl udes the
enpl oyee fromperform ng the duties of his positionina
saf e or satisfactory manner.

(8) The conviction of a felony.

(9) Falsely making a statenment of any material fact in his
application for adm ssion to any test for securing
eligibility or appoi ntnent to any positioninthe classified
service, or, practicingor attenptingto practice fraud or
deception in any test.

(10) Using or promsing to use his influence or official
authority to secure any appoi ntment to a positionw thinthe
classified serviceas areward or return for partisan or
political services.

(11) Solicitingor receiving any noney or val uabl e t hi ng fromany
person for any political party or political purpose.

(12) Inducing or attenpting toinduce by threats of coercion, any
person hol ding a position in the classified service to
resign his position, take a | eave of absence fromhis
duti es, or wai ve any of his rights under the provisi ons of
this Part, or of the rules.

(13) The devel opnent of any defect of physical condition which
precl udes t he enpl oyee fromproperly perform ng the duties
of his position, or the devel opment of any physical
condition that may endanger the health or |ives of fell ow
enpl oyees.

(14) Thewi |l ful violationof any provisionof this Part or of
any rule, regulation, or order hereunder.

(15) Any other act or failure to act which the board deens
sufficient to showthe of fender to be an unsuitabl e or unfit
person to be enployed in the respective service.

B. Unl ess the cause or condition justifies an enpl oyee being
per manent|ly renmoved fromt he service, disciplinary acti on may
extend t o suspensi on wi t hout pay for a period not exceedi ngthe
aggregate of ninety days in any period of twel ve consecutive
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nmont hs, reductioninpaytotherate prevailingfor the next | ower
cl ass, reduction or denotionto a positionof any | ower cl ass and
totherate of pay prevailing therefor, or such other I ess drastic
action that nmay be appropri ate under t he circunstances. Not hing
cont ai ned herein shall prevent any enpl oyee who i s physically
unabl e to performthe duti es of his positionfromexercisinghis
rights of voluntary retirement under any applicable |aw.

Al though it is incunbent upon the appointingauthoritytoinitiate
corrective or disciplinary action, the board may, and shal | upon
the witten request of any qualifiedelector of the state which
sets out the reasons therefor, make an i nvestigation of the
conduct and performance of any enpl oyee in the cl assified service
and, t hereupon may render such j udgenent and order actionto be
t aken by t he appoi nti ng authority. Such action shall be forthw th
taken by the appointing authority.

I n every case of corrective or disciplinary action taken agai nst
a regul ar enpl oyee of the classified service, the appointing
aut hority shall furnishthe enpl oyee and t he board a statenent in
writing of the action and the conplete reasons therefor.

8 2501. Appeal s by enpl oyees to the board

A.

Any regul ar enpl oyee inthe classified service who feel s that he
has been di scharged or subjected to any corrective or disciplinary
action wi thout just cause, may, within fifteen days after the
action, demand, inwriting, a hearing and investigation by the
board to determ ne t he reasonabl eness of the action. The board
shal | grant t he enpl oyee a hearing and i nvestigationwithinthirty
days after receipt of the witten request.

(1) Al such hearings and investigations conducted by t he board
pursuant to the provisions of this Section shall be opento
the public. No hearing and investigation shall be held
unl ess bot h t he enpl oyee and t he appoi nti ng authority have
been advi sed at | east ten days i n advance of the date, tine,
and pl ace therefor. If either the appointing authority or
t he enpl oyee fail s to appear at the place, and on t he day
and at the hour fixed for the hearing, the board may deci de
t he i ssue i nvol ved on t he basi s of the evi dence adduced and
confined tothe question of whet her the acti on taken agai nst
t he enpl oyee was made i n good faith for cause set forthin
t he provisions of this Part.

(2) Both the enployee and t he appoi nting authority shall be
af f orded an opportunity to appear before the board, either
i n person or with counsel, and present evi dence to showt hat
t he action was or was not takenin good faith for cause as
set forth in the provisions of this Part.

(3) The board shall have conpl et e char ge of any such heari ng and
i nvestigation, and may conduct it in any manner it deens
advi sabl e, wi thout prejudiceto any person or party thereto.
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The procedure fol | owed shal | be infornal and not necessarily
bound by the | egal i stic rul es of evidence. The board shall
not be required to have the testinony taken and transcri bed,
but either the enpl oyee or the appointing authority nmay, at
their own expense, make the necessary arrangenents
therefor. Insuch cases the board may nane any conpet ent
shorthand reporter as the official reporter. If the
testinmony i s not taken or transcri bed, then the board shal |
make a written finding of the fact.

C. (1) After theinvestigation providedfor in SubsectionBof this
Section, the board may, if the evidence is concl usive,
affirmthe action of the appointing authority. If they find
t hat the acti on was not taken in good faith for cause under
t he provisions of this Part, the board shall order the
i mmedi at e rei nst at enent or re-enpl oynment of such personin
the of fice, place, position, or enpl oynent fromwhi ch he was
renoved, suspended, denoted, or discharged, which
rei nstatenent shall, if the board so provides, be
retroactive and entitle himto his regular pay fromthe tinme
of renoval, suspension, denotion, discharge, or other
di sciplinary action. The board may nodi fy the order of
renoval , suspension, denotion, discharge, or other
di sciplinary action by directing a suspensi on w t hout pay,
for a given period.

(2) The decision of the board, together withits witten finding
of fact, if required, shall becertified, inwiting, tothe
appoi nting authority and shall be forthw th enforced by t he
appoi nting authority.

D. Not wi t hst andi ng t he provi sions of this Section or any ot her
provi sion of lawto the contrary, any nenber of the board whois
t he i nmedi at e supervi sor or direct work associ ate of any of ficer
or enpl oyee appeal i ng renoval , suspensi on, denoti on, di scharge,
or any ot her di sciplinary action by the appoi nting authority and
who is directly involvedintheincident out of which such action
arose shall recuse hinself fromvoting on any deci si on by t he
boardto affirm reverse, or nodi fy the order of the appointing
authority. Also, any i mmedi ate fanm |y nenber of the appealing
enpl oyee shal |l recuse hinself fromvoting on any such deci si on.
For pur poses of this Subsection, i Mmediate fam |y nenber shal |
nmean any parent, child, sibling, or spouse. If such recusal by
a menber of the board results intheinability of the boardto
make a fi ndi ng of fact or to reach a deci si on by t he concurri ng
vot es of three menbers, as required by R S. 33:2476(M, the board
shal | be consi dered to have affirmed the acti on of the appoi nting
aut hority.

E. (1) Any enpl oyee under cl assified servi ce and any appoi nti ng
aut hority may appeal fromany deci si on of the board, or from
any action taken by t he board under t he provi sions of the
Part that is prejudicial to the enpl oyee or appointing
authority. This appeal shall lie direct tothe court of
original andunlimtedjurisdictionincivil suits of the
pari sh wherein the board is domcil ed.
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(2) The appeal shall be taken by serving the board, within
thirty days after entry of its decision, awitten notice of
t he appeal , stating the grounds t hereof and demandi ng t hat
acertifiedtranscript of therecord, or witten findings of
facts, and all papers onfilein the office of the board
affecting or relatingto such decision, befiledwiththe
desi gnated court. The board shall, withinten days, after
thefilingof the notice of appeal, nmake, certify, andfile
the conpletetranscript with the designated court, and t hat
court shall thereupon proceed to hear and determ ne the
appeal in a summry manner.

(3) This hearing shall be confined to the determn nation of
whet her t he deci si on made by the board was made i n good
faith for cause under the provisions of this Part. No
appeal to the court shall be taken except upon t hese grounds
and except as provided in Subsection D of this Section.

Amended by Acts 1983, No. 473, 8§ 1; Acts 1999, No. 457, § 1.

§ 2501.1. Authorization for awarding attorney fees

When an appeal is taken by an enployee in the classified service
pursuant to R S. 33:2501to anunicipal fireand policecivil service
board and the board determ nes, in reversing the decision of the
appoi nting authority, that the corrective or disciplinary action taken
by t he appoi nting authority was wi thout just cause as providedinR S.
33: 2501, the board nmay award to t he appeal i ng enpl oyee attorney fees to
be assessed agai nst the appoi nti ng authority not to exceed one t housand
dollars in any one appeal.

Added by Acts 1991, No. 1005, 8 1, eff. July 24, 1991. Arended by Acts
1993, No. 590, 8§ 1; Acts 1995, No. 878, 8§ 1, eff. June 28, 1995.

8 2502. Cat h, testinmony, production of records;
refusal to testify

The board, and each of its nenbers, shall have the sane power and
authority to adm ni ster oaths, subpoena wi tnesses, and conpel the
producti on of books and papers pertinent to any i nvestigation or
hearing aut hori zed by this Part as i s possessed by the district courts
of Loui siana. Any person who (1) fails to appear in responseto a
subpoena, (2) fails to answer any questi on, except those whi ch may
incrimnate him (3) fails to produce any books or papers pertinent to
any i nvestigation or hearing, or (4) knowi ngly gi ves fal se testinony
t herein shall be subject tothe penal Sections of this Part. |n case
of contumacy or refusal to obey a subpoena i ssued to any person, the
district court withinthe jurisdictionof whichtheinvestigationis
being carried on, or withinthe jurisdictionof whichthe personguilty
of contumacy or refusal to obey is found, or resides, or transacts
busi ness, upon application of the board, shall have the requisite
jurisdictiontoissuetothe person an order requiring himto appear
bef ore t he board, its menber or agent, and to produce the required
evi dence or give testinony touching the matter under consi derati on or
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i nquestion. Any personfailingto obey such order nmay be puni shed by
the court for contenpt.

Any of ficer or enployee inthe classifiedservicewhow Ifully refuses
or fails to appear before any court, officer, board, body or person
properly authori zed t o conduct any hearing or i nquiry, or any enpl oyee
or officer, who, having appeared, refusestotestify or answer any
rel evant question relating to the affairs of government of the
muni ci pality or the conduct of any nmunici pal officer or enpl oyee,
except upon the ground that his testinony or answers woul d i ncri m nate
him shall, in addition to any other penalty to which he may be
subject, forfeit his position, and shall not be eligible for
appoi ntnent to any positioninthe classifiedservicefor aperiod of
Si X years.

§ 2503. Duti es of nunicipal officers and enpl oyees

The appoi nting authority shall report tothe boardwi thinfifteen days
fol | ow ng any appoi nt ment or enpl oynent inapositionintheclassified
service, unl ess ot herw se provi ded, the nane of the appoi ntee, the
title and character of his office or enploynment and the date the
enpl oyee comrenced work i n the position. The appointing authority
shal | al soreport the date of and official actionin, or know edge of,
any separation, pronotion, denotion, suspension, lay-off,
rei nstatenment, or reenploynent in the classified section.

An of ficer or enpl oyee of the municipality shall conply with, and aid
inall proper ways in carrying out the provisions of this Part and the
rul es, regul ations, and orders. All officers and enpl oyees shall
furni sh any recor ds or i nformation whi ch t he board or state exani ner
requests for any purpose of this Part.

§ 2504. Political activities prohibited

A. Political activities by and extending to enpl oyees of the
classified service are hereby prohibited as foll ows:

(1) No person shall seek or attenpt to use any political
endor senment i n connection wi th any appoi ntnent to a position
in the classified service.

(2) No person shall wuse or promse to use, directly or
indirectly, any official authority or influence, whet her
possessed or anticipated, to secure or attenpt to secure for
any person an appoi nt nent or advantage i n appoi ntnent to a
positioninthe classifiedservice, or anincreasein pay or
ot her advant age i n enpl oynent i n any such position, for the
pur pose of i nfluencingthe vote or political action of any
person, or for any consideration.

(3) No enployeeintheclassifiedserviceshall, directly or
indirectly, pay, or prom se to pay, any assessnment,
subscription, or contribution for any political organization
or purpose, or solicit or take part insolicitingany such
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assessment, subscription, or contribution. No person shall
solicit any such assessnent, subscription, or contri bution
of any enpl oyee inclassifiedservice. The prohibitions of
this Sub-section shall not be construed as applying to
menbership dues paid, or contributions nade, to
non-political enpl oyee organi zati ons, pension funds, civic
enterprises, the Louisiana Civil Service League or any
simlar non-political and non-parti san organi zati on.

(4) No employeeintheclassifiedserviceshall (a) be a nmenber
of any national, state, or |l ocal conmmttee of a political
party, (b) be an officer or nenber of a conmttee of any
factional, political club or organization, (c) be a
candi date for nomi nation or electionto public office, (d)
make any political speech or public political statenment in
behal f of any candi date seeking to be el ected to public
office, or (e) take any part inthe nanagement or affairs of
any poI itical party or inthe political canpaign of any
candi date for public office, except to privately express his
opi nion and to cast his vote.

(5) No person electedto publicofficeshall, whileservingin
t he el ective office, be appointedto or hol d any positionin
the classified service.

(6) No appointing authority, or agent or deputy thereof, shall
directly or indirectly, denote, suspend, di scharge, or
ot herwi se discipline, or threaten to denote, suspend,
di scharge or otherw se di scipline, or discrimnate agai nst
any person in the classified service for the purpose of
i nfl uenci ng his vote, support, or other political activity
in any election or primary el ection. No appointing
authority, or agent or deputy thereof, shall use his
of ficial authority or influence, by threats, prom ses or
ot her neans, directly or indirectly, tocoercethe political
action of any enployee in the classified service.

B. The appoi nting authority shall di scharge fromthe servi ce any
enpl oyee whomhe deens gui Ity of viol ati ng any one or nore of the
provi sions of this Section. The board may, upon its own
initiative, investigate any of ficer or enpl oyeeinthe classified
servi ce whomit reasonably believes guilty of violatingany one
or nore of the provisions. Any citizen, taxpayer, muni ci pal
of ficer, or enployee may file with the board detail ed charges in
writing agai nst any enployee in the classified service for
vi ol ati ng any one or nore of the provisions of this Section. The

board shall, within thirty days after receiving the witten
charges, hol d a public hearing and i nvestigation and determ ne
whet her such charges are true and correct. |f the board shoul d

find uponitsinvestigation of any enpl oyee t hat he has vi ol at ed
any of the foregoing provisions, the board shall order the
appoi nting authority toforthw th di scharge the guilty enpl oyee
fromthe service and t he appoi nting authority shall forthw th
di scharge the enpl oyee.

C. VWhoever viol ates this Section shall be subject tothe penalties
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provided in R S. 33:2507. In addition any enployee in the
classified service who is discharged because of violating a
f or egoi ng provi si on shal |l not agai n be eligi bl e for enpl oynent or
public officeinthe classifiedservice for aperiodof six years
fromthe time of his discharge.

§ 2505. Ot her prohibited acts
No person shall:

(1) Make any fal se statenment, certificate, mark, rating, or
report with regard to any test, certification, or
appoi nt ment nade under any provi sions of this Part or comm t
or attenpt to conmt any fraud preventing the inparti al
execution of this Part and the rules.

(2) Directlyorindirectly, give, render, pay, offer, solicit,
or accept any noney, service, or other valuable
consi deration for or on account of any appoi nt nent, proposed
appoi nt ment, pronotion, or proposed pronotionto, or any
advantage in, a position in the classified service.

(3) Defeat, deceive, or obstruct any personin his right to
exam nation, eligibility, certification, or appointnent
under this Part, or furnish to any person any speci al or
secret information for the purpose of affectingtherights
or prospects of any person with respect to enpl oynent inthe
classified service.

(4) Require any enployeeinthe classifiedserviceto performan
act, or neglect an act, which would be a reason for
di sm ssal or disciplinary action of the enployee.

§ 2506. Legal services

If this Part, or its enforcenent by the boardis calledinto question
i nany judicial proceeding, or if any personfails or refuses to conply
with the |l awful orders or directions of the board, the board nmay cal |
upon the attorney general, or the chief legal officer of the
muni ci pality, or may enpl oy i ndependent counsel torepresent it in
sustaining this Part and enforcing it. Nothing contained herein shall
prevent any nunici pal officer, enpl oyee, or private citizen fromtaking
| egal actioninthe courts toenforcethe provisions of this Part or of
any rule, order, or other lawful action of the board.

§ 2507. Penal ti es

VWhoever wi |l fully viol ates any provisionof this Part or of therules

shal | be fined not nore than five hundred dol |l ars and shall, for a
peri od of six years, beineligiblefor appointnent to or enpl oynent in
any position of the classified service. |If he is an officer or

enpl oyee of the classified service he shall forfeit his office or
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position.

8 2508. Ef fect of other | aws

This Part shall not be rendered ineffective by any general |aw
af fecti ng nuni ci pal enpl oyees or nmuni ci pal departnents in matters of
classified civil service.

PART | V. M SCELLANEOQUS PROVI SI ONS

§ 2586. Fire and police civil service; incentive pay

The fire and police civil service board of any municipality with a
popul ati on of | ess than four hundred seventy-five t housand, and t he
civil service board of any municipality, parish, or fire protection
district with a classified fire and police civil service system
establ i shed as providedin R S. 33:2471 or 2531 may establish a pl an
for awardi ng i ncentive pay to cl assifi ed enpl oyees. The pl an shal |

includethecriteriafor eligibility for i ncentive pay, the nethod by
whi ch cl assified enpl oyees shall be reviewed for eligibility, and how
such eligibility shall be determ ned. Determ nation of the anmount of

i ncentive pay and whi ch cl assi fi ed enpl oyees are to recei ve i ncentive
pay shal |l be made by t he appointing authority for the nmunicipality,

parish, or fireprotectiondistrict subject to avail abl e funds budget ed
for such purpose. The i ncentive pay awar ded under t he provi si ons of

this Section shall beinadditiontoany other salary the classified
enpl oyeeis entitledtoreceivefromthe nmunicipality, the state, or

any other governnmental entity.

Added by Acts 1982, No. 105,8 1; Acts 1991, No. 289, § 10; Acts 1999,
No. 1165, § 1.
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